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Deaepaibioe rocyapeTBeHHOE ABTOHOMHOE
o6paloBaTensHOE yUpexaenHe Boicuiero 06pa3oBaHus

«Boarorpagckui
rocyAapcTBeHHbIii YHHBEPCHTET»
IOJIOXEHUE
0 lOpHI[H‘lCCKOM oTxeNe NOKYMEHT MOJAMUCAH SMEKTPOHHON NOAMNUCHIO
CepTtuoukat 021AB3BA003DB23CA94503CD41E499FF6A
é 2 ‘2%, 2021 NQ 4/\?“2‘,2 —4/58 Bn;),u,eneu, BOMryY, ®rAQy BO ”BOJ'H'OFPAE,CKVIVI
I'OCY,D,APCTBEHHbM YHUBEPCUTET", BOI'II'OFPA,EI,CKVIVI
I'OCV,D,APCTBEHHbM YHUBEPCUTET, ®rAQY BO BONIY
[enctButeneH ¢ 05.12.2024 no 05.03.2026
1. O01mue noJIoKEeHHUA
1.1. KOpupuueckuit otmen (manee — Otnen) sABIS€TCS CTPYKTYPHBIM
roApasaciicHueM ®enepanbHOroO rocyJapCTBEHHOIO aBTOHOMHOTI'O

o06pa3oBaTeIbHOTO  y4YpeXIeHHus Beicliero oOpa3soBanus «Bomrorpaackuit
rocyIapCTBeHHBI yHUBepcUTeT» (Hanee — BoalVY).

1.2. Otmen B cBOell AEATENHHOCTH PYKOBOICTBYETCS 3aKOHOAATEIBCTBOM
Poccuiickoit @enepauuu, YcraoM BonlV, HactosumMm IlomoxeHueM, MHBIMH
NoKansHBIMHM akTamMu Bonl'y.

1.3. Otmen nmomuMHsEeTCs HemocpeAcTBeHHO pexkropy Bonl'Y. PaGotHuxu
OTJejla Ha3HA4YaloTCA U OCBOOOXKIAIOTCS OT JOJDKHOCTH IIpHKa3oM pekropa BoalyV
0 MpeACTaBIeHUIO HayalbHUKa OTAeJa WIH 110 3asABIeHUI0 paboTHHKA.

1.4. CtpykTypa U IITaTHas 4YMCIEHHOCTh OTHAENIa OINpeeNsieTCsl ITaTHBIM
pacriucanueM Bonl'Y.

1.5. Otnmen ocyIecTBIsSET CBOIO HAEATENBHOCTh BO B3aHUMOJEHCTBHUH CO
CTPYKTYpHBIMH nogpaszaeienusmMu BonlV, BomxkckuM ¢unmanom Bonl'V.

B 1npenenax cBoeit KOMIETEHLMH OTAEN OCYIIECTBIAEeT HeoOXOAUMOeE
B3aHUMOAEHCTBHE C TEPPUTOPHAIBHBIMH oOpraHamu (eJepalbHbIX OpraHoB
HCIIOJIHUTENIbHOM BJIaCTH, OpPraHaMH rocyAapcTBeHHO# BiacTH Bonrorpaackoi
obnmacTH, opraHaMH MeECTHOTO CaMOYIpaBJICHHS, IPaBOOXPaHUTEIbHBIMU
opraHaMi, cyleOHbIMH OpraHaMH, HHBIMH OpraHH3alUsIMH.

2. Ileau u3agauu

2.1. OcHoBHOlf 1uenst0 pAesatenpHocTd OThena sBISAETCSs MPaBOBOE
obecnieuenue nestenbHOCTH Bonl'Y U ero CTpyKkTypHBIX NoApasjiesieHui, 3aluTa
UX NpaB U 3aKOHHBIX HHTEPECOB.

2.2. OCHOBHBIMH 33Ja4aMHM OTZEJIA SBISIOTCS:

2.2.1. mpaBoBoe obecneveHue AesteabHocTd Bonl'yY;

2.2.2. cyne6Has 3amura uHTepecoB Bonl'Y B cyzax Bcex ypoBHeEH.

Ha3saHue nokymeHTa: [lonoxeHue o 10puan4eckoM otaene
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3. ®yHKHH

3.1. Otmen B COOTBETCTBHM C BO3JIOXKEHHBIMH Ha HEro 3ajadyaMu
OCYILLECTBIIAET CllefyroIue GyHKLIHN:

3.1.1. obecrreunBaer cyAeOHYI0 3alMTy IIpaB M 3aKOHHBIX HHTEPECOB
Bonl'Y, mnpencraBnenue wuHTepecoB Boial'Y B cymax Bcex YpoBHEH B
YCTaHOBJIEHHOM JI€HCTBYIOIIUM 3aKOHOJATEIBCTBOM ITOPSIAKE;

3.2. oCyLIEeCTBIISET:

3.2.1. IOATOTOBKY IO MOPYYEHHUIO PEKTOPA CAMOCTOSTEILHO HIIH COBMECTHO
C IPYTHMH CTPYKTYPHBIMH IOJpa3/ielIeHUsIMHU IIPOEKTOB IIPaBOBbIX akToB Bonl'V;

3.2.2. mpoBelileHHE IIPaBOBOIl 3KCIEPTHU3Bl IIPOEKTOB IIPAaBOBHIX aKTOB
Bonl'Y, 1npoekToB OOroBOpOB, COIMAlIEHMH M  HMHBIX  JOKYMEHTOB,
MIpeACTaBIIIEMBIX Ha ITOANMCH PEKTOPY, & TAKXKE X COTTIaCOBaHHME;

3.2.3. agayu3 cymeOHOM MPaKTHKH B YCTAaHOBJIEHHOH cdepe AesTeNbHOCTH
Bonl'Y;

3.2.4. aHATU3 Pe3y/IbTaTOB JOTOBOPHOM M IMPETEH3UOHHO-HUCKOBOH paboTHl,
a TaKke TIpeICTaBlICHMil, NPOTECTOB MNPOKYpaTypbl, ITHCEM HHBIX OPraHoB
roCylapCTBEHHOM BIIacTH, HanpaBieHHBIX B ajgpec Boal'y;

3.2.5. npeTeH3UOHHYI0 paboTy MO 3aKII0YEHHBIM AOTOBOPA;

3.2.6. TOATOTOBKY CaMOCTOSITENIbBHO WJIH COBMECTHO C JApPYTMMH
CTPYKTYPHBEIMH TOApa3[eeHUIMH MNpeUIoOKeHNH 00 HM3MEHEHHHM HIM OTMEHE
(NpU3HAHMM YTPATUBIIMMHU CHITY) IPUKA30B U HHBIX JOKAJIBHBIX akToB Bonl'V;

3.2.7. MOHUTOPHHI IPABONPHUMEHEHUS, B TOM YHCI€ B LEJIX BBIABICHUA
IPaBOBBIX KOJUIM3HH, KOPPYILUHMOTEHHHX (aKTOpOB, IOPHAMKO-TEXHUYECKUX
HETOYHOCTEH;

3.2.8. paspiacHeHme TpeOoBaHHI IeiCTBYIOIIEro 3aKOHOJATENbCTBA U
TIOpAAKa ero MpUMEHEeHU COTPYAHHKAaM CTPYKTYpPHBIX noapasjeneHuit Bonl'V no
BOIpOCaM, KacaroluMcs AesTenbHocTd Bonl'Y;

3.2.9. B coOoTBeTCTBHH ¢ 3aKoHoAaTelsCTBOM Poccuiickoit ®Denepanuu
paboTy 0 KOMIUIEKTOBAHHUIO, XPAaHEHUIO, YYETY M HCIIOIL30BAHHIO apXHBHBIX
JOKYMEHTOB, 00pa30BaBIINXCS B Ipoliecce ACATENBHOCTH OTENa;

3.4. yyacTByerT:

3.4.1. B opraHu3ally AOIMOJHUTENBHOTO NpodecCHOHAIIBHOTO 00pa3oBaHus
¥ TMOBBIIIEHUs KBaJIMpUKaUU pabOTHHKOB OTAENA;

3.4.2. B MepornpuiATHiIX Mo obecnedeHuro Oe30mMacHBIX YCIOBHI OXpaHbI
TpyZAa, IIpe Ay TIPEXKAECHUIO IIPOU3BOACTBEHHOIO TpaBMaTHU3Ma U
MPOM3BOJCTBEHHBIX 3abosieBaHuH, cobmroneHnio TpeOGoBaHUI 3aKOHOAATENbCTBA
06 oxpaHe TpyHZa, TeXHHKe O€30MaCHOCTH U IPOH3BOACTBEHHOW CaHHTApHH,
IIpaBHJI IOKapHOM 6€30I1aCHOCTH;

3.4.3. B MeponpuATHAX IO nNpoduIakTUKe KOPPYNLHUOHHBIX H HHBIX
IpaBOHApyHICHUH B OTAEIIE;

3.4.4. B mpoBeneHHM CIYy)XeOHBIX INMPOBEPOK B OTHOIIEHHH pabGOTHHKOB
Bonl'V, ocymecTsisieMbIx yrpaBiieHHeM KaapoB Bonl'V;
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3.4.5. yyacTByeT B pacCMOTPEHHH BOHPOCOB O YHCIsIelcs Ha OaiaHce
YHuBepcutera AEOUTOPCKOH M KPEOUTOPCKOM 3aJ0/DKEHHOCTH M TNPHUHHUMAET
COBMECTHO C JpYIrHMH HoJpa3JeleHusIMH Mepsl K JHUKBUAALMH 3TOH
33I0JDKEHHOCTH;

3.5. B3aumMopeicTByer:

3.5.1. ¢ opraHaMH rocyAapCTBeHHOH BiacTu Bosrorpanckoit obnacry,
oprasaMH  MECTHOTO  CaMOYIIpaBI€HHS, TEPPUTOPHUAIBHEIMU  OpraHamMu
benepaNbHBIX OpPraHOB HCIIOJHHUTENBHON BIACTH, NPaBOOXPAHUTEIBHBIMH U
CyZeOHBIMU OpraHaMH I10 BOIIPOCaM, OTHECEHHBIM K BEIE€HHIO OTJeIa;

3.6. obecnieunBaer:

3.6.1. pabGory co ciyxeOHBIMH HOKyYMEHTaMH B OTHElEe, B TOM YHCIE
COoIepKalllUMH  KOH(QUIEHIHaNbHYyI0  HH(QOpMalMIO, 3a  HCKIIOYEHHEM
JOKYMEHTOB, COJlepXallliX CBEIEHUS COCTaBIIAIOIINE rOCyJapCTBEHHYIO TaliHy;

3.6.2. cBOeBpeMEHHOE U IMOJHOE PAacCCMOTPEHHE YCTHBIX U IMCBMEHHBIX
obpaieHuit rpaxxaaH, oOpalieHuid IOpUANIECKUX JIULL;

3.7. ananu3upyet 3QQPEeKTUBHOCTb NEATENHHOCTU OTHAeja, IMOArOTaBIHBAECT
IIPEAJIOKEHHS IO €€ COBEPLIEHCTBOBAHMUIO;

3.8. KoHTponmpyeT morosopHyio pabory Bomkckoro ¢ummana Boal'V,
IpOHECC B3bICKaHUA AeOUTOPCKOMH 3a10/DkeHHOCTH B BomkckoM ¢punuane Bonl'V;

3.9. mpuHHMaeT y4yacTHe B MOATOTOBKE U 3aKiIi0YeHHH KoieKTHBHOIO
JIOTOBOpa, a TakXXe B pa3paboTKe U OCYIIECTBICHUN MEPOIIPUATHH 10 YKPEIJICHHIO
TPYZOBO# aucuUIUIHHEI B Bonl'V;

3.10. BeIMOJHAET HHBIE (QYHKUHH, HOpeoyCMOTpeHHble (eepaibHBIMU
3aKOHaMH, HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH, JIOKAJIbHBIMHU HOPMaTHUBHBIMU
IIPaBOBBIMH aKTaMH, a TaKXKe MPHUKa3aMH U pacnopsbkeHusMHU pexropa Bonl'Y.

3.11. Otoen B COOTBETCTBHHU CO CBOMMHM 33aJayaMH U (YHKUHMSIMH HMEET
IIpaBo:

3.11.1. 3ampamBaTe M TIOMY4YaTh B YCTAaHOBJIEHHOM MOpPSOKE OT
CTPYKTYpHBIX mogpasfencHuii BonlY OOKyMeHTBI, CHpaBOYHBIE H HHBIE
MaTepHaibl, HeOOXOAMMBIE IS IPUHATHS pelleHUH 110 BOIIPOCcaM, OTHOCAIIUMCS K
KOMIIETEHLIUH OTHENA;

3.11.2. ucrionp30BaTh B YCTAaHOBJIEHHOM IOpsake HH(OpMalMOHHbIE 6a3bl
JAHHBIX U CHCTEMBI CBS3U;

3.11.3. BecTH mepenucKy ¢ opraHu3alMSIMH II0 BOIIpOCaM, OTHOCSIIMMCS K
KOMITETEHIIUH OTHENa;

3.11.4. mpuBnekaths (1O COIJIACOBAaHHIO C PEKTOPOM M IIPOPEKTOpaMH
BonlV) paboTHUKOB CTpyKTypHBIX mnoapasgeneHuii BonalY mis moarotoBku
IIPOEKTOB JIOKAJIIBHBIX HOPMATHUBHBIX akTOB Boal'¥ u Apyrux IHOKymMeHTOB, a
TaKKe IPH OCYLIECTBIEHUH APYTHX MEPONPHUITHH, HallpaBJIe€HHbIX Ha UCIIOJHEHUE
3aJa4 OThena;

3.11.5. mpuBnekats Aya 3amuTel UHTepecoB Bonl'yV B cyneOHBIX M HMHBIX
opraHax pabOOTHHKOB CTPYKTYPHBIX noapasaenenuii Bonl'V.
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4. Opranun3zanus AesiTeIbHOCTH

4.1. Otrmen Bo3rnaBlseT Ha4dalbHUK OTAeNa, KOTOPBIA Ha3HadaeTcs Ha
JOJDKHOCTBH M OCBOOOXIAeTCs OT 3aMellaeMoii ToJKHOCTH pekTopoM Bonl'y.

4.2. HavyanpHHUK OTJena OCYIIECTBISIET HEMOCPEACTBEHHOE PYKOBOICTBO
OTZEJIOM U HECET IEePCOHANBHYI0O OTBETCTBEHHOCTh 3a BBHINIOJIHEHHE 3a1ad U
GyHKIUH, BO3JOXKEHHBIX Ha OTHEN, a TaKXe 3a COCTOSHHE MHCIIONHHUTEIBCKON
JUCLUUIUTAHEI B OTHEIIE.

4.3. HayansHuk otzena:

4.3.1. BBICTYIaeT B COOTBETCTBHM C IIOJIHOMOYHMSMH IIPEACTABUTEIEM
Bonal'V B TeppuTOpHaNbHBIX OpraHax ¢enepalbHbIX OpPraHOB HCIIOJHUTEIBHON
BJIaCTH M HHBIX opraHax Bonrorpagckoit o61acTH, B3aUMOJEHCTBYIOIIMX C
Bonl'Y;

4.3.2. obecneuuBaeT TNOATOTOBKY B YCTaHOBJICHHOM IOpAAKE IPOEKTOB
IIPaBOBBIX aKTOB U UHBIX JOKyMeHTOB Bonl'VY;

4.3.3. obecneunBaeT paccMOTpeHHe MOCTynHBIIMX B BoalV oOpaienuf,
IIPOEKTOB aKTOB U JPYTHX JOKYMEHTOB, a TaKXe IMOATOTOBKY 3aKJIIOYEHHUH Ha UX
COrJIaCOBaHUE;

4.3.4. obecrieunBaeT B IpefesaX CBOEH KOMIETEHLUMH pPacCMOTPEHHE U
HNOArOTOBKY OTBETOB Ha IMIOCTYNHUBIIME B OTAeN OOpallleHHus TIpaxiaH,
IOPUIUYECKUX JIMI, OPraHOB TIOCYJapCTBEHHON BIAaCTH U OpPraHOB MECTHOTO
caMOYTIpaBIICHHS;

4.3.5. pacnipenenser 00s3aHHOCTH MeXy paOOTHHKaMH OTHENa;

4.3.6. mpencraBiseT MNpeIOKEHUS MO NoA0Opy U PacCTaHOBKE KaJpoB,
IpeUIOKEHNH O MOOLIPEHHH M JUCLHMIUIMHAPHONH OTBETCTBEHHOCTH PabOTHHKOB
OTHeNa;

4.3.7. oOCymecTBIs€T HHBIE ITOJTHOMOYMs, YCTAaHOBJICHHBIC Y CTaBOM,
HactosiuM [TonoxeHueM, mopy4eHHUsIMH PEKTOPA;

4.3.8. B ciyyae BpeMEHHOro OTCYTCTBHMs HadaJbHHMKa OTAEJa B CBA3U C
607e3HBI0, OTIYCKOM, KOMaHAHNPOBaHHEM WM WHBIMH NpUYNMHAMH, HCIIOJHEHHE
ero 06s13aHHOCTEH BO3/IaraeTcs Ha 3aMeCTUTEIN] HadaJIbHUKa OTAENa WIH APYTroro
paboTHMKa oOTHAeNla MPHKAa30M pEeKTOpa, B KOTOPOM YKa3bIBaeTCs IPHYHHA
OTCYTCTBUS Ha4aJIbHHKA OTAEeJa, CPOK UCIIOTHEHHUS TOJITHOMOYHH.

4.4. MatepuanbHO-TeXHHYECKOEe, HHOOPMAIIUOHHOE, TPAaHCIIOPTHOE U MHOE
obecrieueHue IeATEIFHOCTH OTAENa B paMKax obecreueHus AestebHocTH Bonl'yY
OCYILECTBJISIIOT COOTBETCTBYIOIIUE OTAeNb Bonl'y.

5. OTBeTCTBEHHOCTH

5.1. OTBeTCTBEHHOCTh 3a HEHaJIe)Kalllee U HECBOEBPEMEHHOE BBIIIOJIHEHUE
oTHeNoM (YHKIUH, IpPeIyCMOTPEHHBIX HACTOAIIMM IIOJIOKEHHEM, HeceT
HavyaJbHUK IOPUINYECKOro OTeNa.

5.2. CoTpyZHUKH OT[ena HeCYyT OTBETCTBEHHOCTb B COOTBETCTBHH C
JOJDKHOCTHBIMH MHCTPYKIUSAMHU.

HassaHue nokymeHTa: fonoxeHne o OpuANHECKOM oTaene
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5.3. HavansHHK OTHENa K [JpPYyrUe COTPYAHUKH HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTh 33 COOTBETCTBHE COITIACyeMBIX HMMH IIPOEKTOB, aKTOB H
JOKYMEHTOB 3aKoHoaTenbcTBY Pocculickoit Penepanuu.

HavyansHUK IOpHANYECKOTo OTAea 9, T.A. Jloky4yaeBa

COI''TACOBAHO:

HauanpHuK yIipaBiieHUs KagpoOB = B.B. BunpuuHckas
/ 7

HavaneHuk o61iero oraena — H.C. CtankeBu4

Ha3ssaHue fgokymMeHTa: [TonoxeHne o I0pUuaNHEcKoM oTaene

PaspaboTumk: HauansHuk opugudeckoro otgena T.A. [lokyyaesa ctp.5mu3 b Bepcus 4H
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